LICH CONG TAC THANG 4/2026
I. Nhiém vu trong tam thang 4/2026

- Duy tri si s, tiép tuc huy dong tré ra cac nha, nhom tré.

- Bon doan cua S6 GDDT.

- Chi dao hoan thanh Chuong trinh, tong két danh gia két qua thuc hién
nhiém vu nam hoc.
- X4y dung Ké& hoach cho tré 5 tudi tham quan trudng Tiéu hoc; Hudng

dan chuin bi tim thé cho tré 5 tudi sin sang vao hoc 16p Mét.
- Tham dy bdi dudng, tap huén chuyén mén cho CBQL, GV ¢t can do

S& GDDT t6 chirc; bdi dudng, tap huén cho CBQL, GV tai trudong.
- Kiém tra theo ké hoach

- Pam bao tuyét dbi an toan tinh mang cho tré khi & truong.

- Bam bdo v¢€ sinh an toan thyc pham, v¢ sinh trong va ngoai 16p hoc, vé
sinh bép an... dé phong chong cac dich bénh mua he cho tré.

- Nang cao chat lugng chiam soc gido duc tré.

- Kiém tra chat lugng cudi nam hoc cua cac nhom tré, 16p mau gido.

IL. Lich cong tac tuin
1. Tuan 1/4/2026

The Nowdi Ghicha
ngal:/ NOi dung cong viéc thlril:;’:”en (diéu
) ) chinh)
Tha2 |- Kiém tra moi trudng nhom 16p - LDT, ban
ngay - XDKH t6 chitc san choi giao thong KT
30/3/2026 | - Tap huan cong tac tai chinh - Ké toan
Thir 3 - XD du thao NQ chi bg thang 4 -BTCB
ngay - Tap huan CT tai chinh - Ké toan
31/3/2026 | - Day C5 - B/c Phuong
Tht4 |- Quyét toan NS, quy 1/2026 - B/C Dung
ngay - Day A2 - b/c Dung
01/4/2026 | - Day C2 - P/c Hong
Thi s | - POi chieu TC T3 ndm 2026 ‘
ngay - Day D4 - b/c Hong
02/4/2026 | - Day C4 - D/c Phuong
Tht 6
ngdy |- Ky duyét ké hoach - B/c Hong
03/4/2026 | - Hoan thién HSNB - B/c Phuong




Ghi chu

Thw . R T Nguwoi A
. NOi dung cong viéc n (diéu
ngay thuc hi¢n .
chinh)
Tha 7
ngay
04/4/2026
2. Tuan 2/4/2026
, . Ghicha
Thw . R n Nguoi A
. NOi dung cong viéc n (diéu
ngay thuc hién .
) ) Chinh)
Thu 2 - Kiém tra bép in - LD truong
ngay - Hop giao ban tuan. - B/c Hong
06/4/2026 | - Ky duyét ké hoach cua gido vién. - B/c Phuong
- Kiém tra thuc don tuan
Tht 3 - Tap huan cong tac tai chinh - HT,KT
ngdy |- KT bép an - PHT
07/4/2026
Thu 4 - Tap huan cong tac tai chinh - HT, KT
ngdy |- XD dé an, vi trf viéc 1am -LDT
08/4/2026
Thu 5 - Du héi nghi nghién ctru, hoc tap, quan
ngay triét tuyén truyén va trién khai thyc hién | - LD trudong
09/4/2026 | cac van ban cua trung wong va cua tinh.
Thr 6 - Tap huan boi dudng cong tac quan ly | - B/C Dung
ngdy va NCCLND, CSGD tré trong truong
MN -LDT
10/4/2026 N , Lk
- Ra soat giao vién chiing chi tiéng anh
Tha7 |- XD dé an vj tri viéc lam -LDT
ngay - Ra so4t, bo sung quy hoach CBLD, QL
11/4/2026 | NK 2025-2030, 2026-2031
3. Tuan 3/4/2026
. . Ghi chu
Thuw . " en Ngwoi A
. NOi dung cong viéc n (diéu
ngay thuc hién .
chinh)
Thu 2 - Hop giao ban tuan. - LD truong
ngay - Ky duyét ké hoach cua gigo vién. - B/c Phuong




, . Ghi chu
Thi . R n Nguoi 2
ngay NOi dung cong viéc thye hién (doleu
chinh)
13/4/2026 | - Kiém tra thyc don tuan - B/c Hong
- Dy HN b6 phiéu quy hoach ngudn -LbT
Tha3 |- Du HN so két danh gia THNV, -P.C dung
ngdy | PTKTXH quy I trién khai ND quy
14/4/2026 | 11/2026
- Day 16p B4 - P/c Hong
- Day lép C4 - B/c Phugng
Thu 4 - CB céc d.k doan doan KTATTP -CB, GV,
ngay - Trién khai tap huén sén choi GT cho NV
15/4/2026 | tré MG — GVMG
- Hoan thién HSNB - HP
Tha 5 - B6n doan KTATTP cua xa - CBGVNV
ngay
16/4/2026
Tha 6 - Du dai h6i KH xa Ly Nhan - B/c Dung
ngdy |- Tré tap san choi GT - GV t6 MG
17/4/2026
Thu 7
ngay
18/4/2026
4. Tuan 4/4/2026
Thir Ngwoi | O ohd
. Noi dung cong viéc n (diéu
ngay thuc hién .
chinh)
Thi 2 - Hop giao ban tuan. - LD truong
ngay - Ky duyét ké hoach cua giéo vién. - B/c Phuong
20/4/2026 | - Xay dung thuc don tuan, kiém tra bép | - B/c Hong
an
Thu 3 - Cho tré 5 tudi tham quan trudng tiéu - LDT, GV,
ngay hoc tré 5 tudi
21/4/2026 | - Bon doan KT cong tac peee vé truong | - CB,GV




Ghi chu

Thw " R n Nguwoi A
ngay NOi dung cong viéc thye hién (doleu
chinh)
Thu 4 - Trién khai cho tré MG tap luyén CB to |- LPT, GV
ngay chuc CT san choi giao thong tré MG
22/4/2026
Tha 5 |- Trién khai cho tré MG tap luyén CB t6 | - LDT, GV
ngay chuc CT san choi giao thong tré¢ MG
23/4/20236
Thu 6 - T6 chirc CT san choi giao théng cho - P/c Huyén
ngay tré mau gido -B/c Vi
24/4/2026 - b/c Thu
]:;1;; - Sinh hoat chuyén mon & cac to -CB,GV, tré
25/4/2026 MG 2 khu
4. Tuan 5/4/2026
Thir Newoi | O ehd
. Noi dung cong viéc n (diéu
ngay thuc hién .
’ ) chinh)
Tha 2 |- Trién khai noi dung can bd don doan - LD truong
ngdy |kiém tra NV, HT, KT
271412026 | - Ky duyét ké hoach - B/c Phuong
- Nhap CSDL - B/c Hong
Tha3 |- Rasoat CSDL - P/C Hong
ngay - Kiém tra giao nhan thyc pham tai 2 khu | - LDT
28/4/2026 | - Day l6p A3 - b/C Dung
- Day I16p B3 - B/C Hong
Thia |- Hoan thién HS noi 1_;@ - B/C Hong
ngdy - Xay dung trién khai KNC -LDT ‘
20/4/2026 - Day lop A3 - b/c Hong
- Day lop B3 - B/c Phuong
Thu 5
ngay - Nghi 18; Truc truong - CB,GV,NV
30/4/2026

Thtr 6




Ghi chu

Thr . . n Nguwoi 2
. NOi dung cong viéc n (diéu
ngay thuc hi¢n .
chinh)
ngay - Nghi 1& Truc va lam viéc tai cac diém | - LD trudng
01/5/2026 | trudng.
Thtr 7 , : L. 1 a
ngdy - XD du thao nghi quyét chi bo -BTCB

02/5/2026




