LICH CONG TAC THANG 9

I. Nhiém vu trong tAm thang 9/2025
- Chuan bi cac diéu kién cho nam hoc méi.
- T6 chirc Khai giang nim hoc 2025-2026.
- Phan cdng bd sung nhiém vu chuyén mon nim hoc 2025-2026
- Kién toan cac to chuyén mén, té vin phong.
- B6 nhiém Tb trudng, T6 pho chuyén mon, T trudng to van phong.
- Thyc hién mé hinh “Cong trudng an toan giao thong”.
- Tong hop s6 liéu bao cao nhanh sau khai giang.
- Xay dyng va trién khai thyc hién Ké hoach thyc hién nhiém vu GDMN, Ké
hoach phat trién gido duc nha trudng va cac ké hoach khac
- Xay dyng ké hoach trién khai to chtrc kham sttc khoe; can do theo ddi tinh
trang dinh dudng cua tré.
- X4y dung K& hoach trién khai to chirc cho tré mau giao 1am quen véi Tiéng
Anh
- T6 chuc hop cha me tré dau nam
- To chirc hoat dong cho thiéu nhi trong dip Tét Trung thu.

IL. Lich cong tac tuin

1. Tuén 1/9/2025

, .. Ghi chu
Thwr .. . o Nguoi A
. Noi dung cong viéc . (dieu
ngay thuc hién R
chinh)
Tha 2 - Hop giao ban - B/c Dung
ngay - Kiém tra cdc nhom 16p - P/c Hong
01/9/2025
Tht3 |- Nghi Quoc Khanh
ngay
02/9/2025
Tha4 |- Chuan bj moi diéu kién dé t6 chuc tot 1& | - LDT

ngay khai giang
03/9/2025 | - Khdp chuong trinh van nghé
- Trang tri khuon vién khai giang tai khu
Vian Xa

- Chuan bi moi diéu kién dé to chirc tot 18 | - LD trudng
Thu 5 khai giang

ngay - Khép chuong trinh van nghé - P/c Hong,
04/9/2025 | - Trang tri khuon vién khai giang tai Huong
Quan Van

Thtr 6




Ghi chu

Thw . R n Nguwoi 2
ngdy Noi dung cong viéc thye hién (doleu
chinh)
ngay - T6 chire khai giang nam hoc 2024-2025 | - LD trudng
05/9/2025 CB,GV,NV
- B0 c4o0 sau khai giang - b/c Dung
Th{f” 7 - Hop céan bg, gido vién, nhan vién - CB,GV,NV
ngay
06/9/2025
2. Tuan 2/9/2025
Thir Newoi | O e
. Noi dung cong viéc N (dieu
ngay thuc hién .
) ) chinh)
Thu 2 - Bon tré ra 16p - LD truong,
ngdy |- Ky so ké hoach -GV
08/9/2025 | - Kiém tra thuc don tuan ciia cac bép an | - B/c Hong
- Tap huan cong tac tai chinh , ké toan -HT VaKT
Thu 3 - Kiém tra si s tré cac 1op - b/c Dung
ngdy |- Nhap CSDL - B/c Hong
09/9/2025 | - Kiém tra bép nudi , nhém 16p
- Du thao ké hoach thu, chi cac khoan - b/c Dung
Thir 4 phuc vu cong té:C nuodi an ban tra - B/c Hong ,
ngdy - Phat tai liéu do dﬁr}g cac 16p gV
- Nhap CSDL h¢ thong
10/9/2025 .z A e e %
- Kiém tra khu B, diéu dong gido vién ho
tro nha tré
Tht 5 - Xay dung ké hoach phép ché - B/c Dung
ngdy |- Nhép co sé dit liéu hé thong - B/c Hong,
11/9/2025 Trang
Thir 6 - Xay dung KH nam hoc - LD truong
12/9/2025 o R
- Nhap CSDL h¢ thong
Thu 7
ngay - Sinh hoat chuyén mén tai cic t6 CB,GV, NV




Ghi chad

Thi .. A o Nguoi A
. Noi dung cong viéc N (dieu
ngay thuc hién R
’ ) chinh)
13/9/2025 | - Hop can b GV-NV
3. Tuan 3/9/2025
, .. Ghi chu
Thwr . N n Nguwoi 2
. N§i dung cong viéc N (dieu
ngay thuc hién R
) ) chinh)
Tha 2 - Duyét hd so vién chirc - LD truong
ngdy |- Xay dung KHNH - P/c Hong
15/9/2025 | - Kiém tra thuc don
- Xay dung KHNH - B/c Dung
Tha3 |- Lam thong ké, Kiém tra bép an khu B - B/c Hong
ngay - Du thao hoi nghi truc tuyén tai xa
16/9/2025
Thir 4 - Duyét HSVC cua can bo GV, NV - B/c Dung
ngdy |- Xy dung KHNH - B/c Hong
17/9/2025 | - Trién khai 1ap danh sach tré tiém bu lidu | - B/c : Lién
Thir § - Xay dung cac loai KHNH - B/c Dung
ngdy - Ra so4t pho cap - B/c Hong
- Day 16p A5 -b/cD
18/9/2025 | P ©-une
- Day lop BS - B/c Hong
Thtr 6 - Xay dung KHNH - B/c Dung
ngay - Lam kiém ké - B/c Hong
19/9/2025 | - Day 16p B4 - B/c Hong
Tai 2 Khu
Thir 7 - Kiém tra , ra soat hé théng quat, di¢n
ngay thap sang, do choi ngoai troi tu bo stra
20/9/2025 | chira
Cha nhat |~ Tho stra do dun.g do choi | Khu B
\ - Cong trinh v¢ sinh, quat dién , nudc
ngay

21/09/2025




4. Tuin 4/9/2025

, . Ghi chu
Thw . . A Nguoi A
. NOi dung cong viéc n (diéu
ngay thuc hién R
’ ) chinh)
Tha2 |- Tho stra do dung do choi - Khu A
ngay - Kiém tra khu B, chi dao tao MT - LD truong
22/9/2025 | - Lam kiém ké
Tha3 |- Tho stra d6 dung do choi - Khu A
ngay - Xay dung KH thyc hién nam hoc - b/c Dung
23/9/2025 | - Day A4 - B/c Hong
- Tap huan chuyén mon - P/c Hong,
Thic 4 - Dy hop trién khai cong tac tuyén chon | TTCM
u
g go1 nhip ngti ndm 2026 -BTCB
94 /9%2)(; o5 |- Xay dung bao céo ké hoach thu chi, ky |- D/C : Dung
hop d6ng c6 nudi HP 111
- Xay dung ké hoach thyc hién nhiém vu | - B/c Dung
Thu 5 nam hoc - D/c Lién
ngay - Ra soat danh sach tré tiém chung
25/9/2025 | - Day A3 - B/c Hong
- Day B3 - B/c Dung
- Xay dung ké hoach thyc hién nhiém vu | - B/c Dung
Thu 6 nam hoc - P/c Hong
ngay - Xa&y dung KHCSND - b/c Lién
26/9/2025 | - Ra soat tré tiém chung phdi hop voi
tram y té
- B/c Dung
Tha 7 A £ 1A A e LA
X - Tap huan luat GD, luat VC, luat nha
ngay .,
gido
27/9/2025
- Tho stra nén nha, vsmt - Khu A
Chu nhat
ngay

28/09/2025




